APPENDIX G

INSTRUCTIONS FOR SUBMITTING COMPLETED APPLICATION PACKETS

All application packets that were not submitted prior to the early review deadline must be submitted to the
AZDA electronically on-line using the following process:

Step 1 - Download the Application Packet files.
Step 2 - Complete the Application Packet files.
Step 3 - Submit the Application Packet files.

To complete the steps above, your computer system must have the following:

o Internet access
o Microsoft Word
o Adobe Acrobat Reader

If you have technical difficulties during this process, please contact us during regular business hours.
See Section IL.F.

1. Access the SCBGP private solicitation web page at: https://tinyurl.com/SCBGP-2023

Click on and review the Overview, Eligibility, Financial, Contact and Files tabs:
Arizona

Specialty Crop Block Grant Program - 2023

W Apply

ID: SCEGP 2023 Sumimary:

Title: Specialty Crop Block Grant Program - 2023

To be eligible for a grant, the project(s) must enhance the competitiveness of U.5. or U.5.
territory grown specialty crops in eithar domestic or foreign markets, including—{1) by
Application Start Date: 01/27/2023 leveraging efforts to market and promete specialty crops;(2) by assisting producers with
research and development relevant to specialty crops: (3) by expanding availability and

access to spacialty crops: (4) by addressing local, regional. and national challznges
Application End Date: 03/0%/2023 cenfronting specialty crog producers; and (3} for such other purpases determined 1o be
appropriate by the Secratary of Agriculture, in consultation with specialty crop
stakeholders and relevant State departments of agriculture. Projects must benefit mare
CEDA: 10170 than ane commercial product (e.g.. ABC Company brand), organization ar individual.
Projects must also be abla to parferm ene of the national cutcomes and indicators as
described in Section Il.0. and Appendix C.

Reference URL: https:ifagriculture.az.gov/grants

The Specialty Crops Compatitivenass Act of 2004 authorized the United States
Department of Agriculture (USDA) 1o enhance the competitiveness of specialty crops.
The Food, Conservation, and Energy Act of 2008 (Farm Bill} amended the Spacialty Crops
Competitiveness Act of 2004, Under the amended Act, the Secratary of Agriculture is
directed to make grants to States for each of the fiscal years 2008 through 2012 1o be
usad by State departments of agriculturs to enhanca the competitiveness of specialty
crops. The American Taxpayer Relief Act of 2012 provided funding for fiscal year 2013,
saction 10010 of the Agricultural Act of 2014, Public Law 113-79 provided funding for
fiscal years 2014 through 2018 and section 10107 of the Agriculture Improvement Act of
2018, Public Law 115-334 will provide funding for fiscal years 2019 through 2023.
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Arizona

Specialty Crop Block Grant Program - 2023

¥ Apply

m Financial Contact Files

Eligible Applicants: Eligibility Notes:

= Local Government

« Academic [nstitutions

= Consortia

= HNative American Tribe

« Non Profits

= Privata Sector

«  Schools/Scheol Districts

= State Government QRUCATION packeis 378 Tor completely QITTErent prg
multiple project application packets, pleass prioritize your submissions.

State and/or local organizations, government entities, producer associations, academia,
community based crganizations, and other specialty crop stakeholders are sligible 1o
apply either as single entities or in combined efforts. Regional or multistate projacts may
be considered by AZDA. SCEGF grant funds will be awarded for projectz of up to 2

years (24 months) duration. An entity may submit mora than one application packet,

To be eligible for a grant, the project(s) must enhance the competitiveness of LS. or U.5.
territory grown specialty crops in eithar domestic or foreign markets, inchuding—{1) by
leveraging efforts to markat and promote specialty crop by assisting producers with
research and development relevant to specialty crops: (3) by expanding availability and
access to specialty crops: (4) by addressing local, regional. and national challenges
confronting specialty crop producers; and (5) for such other purposes determined 1o be
appropriate by the Secratary of Agricutture, in consultation with specialty crop
stakeholders and relevant State departmants of agriculture. Projects must benefit mars
than one commercial product (e.g., ABC Company brand), organization or individual.
Projects must alse be able to parferm one of the natienal cutcomes and indicators as
described in Section 1.0, and Appendix C.

AMS SCBGP will not award grant funds for projects that solsly benafit a particular
commercial product or provide a profit to a single organization, institution, or individual.
In addition, recipients and subrecipients cannot use grant funds to compete unfairly with
private companies that provide equivalent products or services. Single arganizations,
institutions, and individuals are encouraged to participate as project partners.

Arizona

Specialty Crop Block Grant Program - 2023

Eligibility Contact Files

Award Amaunit: HiA §100,000.00 Financial Notes:
(min) (max)
Number of Awards: Ni& AZDA plans to award multiple grants from theze funds for the fiscal year 2023 grant

cycle. The maximum grant request shall not exceed $100,000.00. AZDA may place a per
application cap on grant awards. USDA, howsver, as the funding source, has the final
Average Award Size: HiA approval aver grant projects. Thus, whilz AZDA's Director makes the preliminary
decisions based an AZDA staff review and recommandations from a raview panel of
industry representatives, USDA will make the final decision concerning grant awards.

Matching Required: Na
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Specialty Crop Block Grant Program - 2023

~ Apply

Elobiy

Agency/Department: AHA - Agricultural Consultation and
Training
Contact/Help: ljames @azda.gev
Office: H&
Program Contact: Liza James or Ashley Estes
SCEGP Grant Program Coordinators
Application Address: All zpplications must he submitted on-line.

Arizona

Specialty Crop Block Grant Program - 2023

« Apply
Etabity
Files:
Grant Manual: /-] 2023.02.01 SCBGP 2023 GM Final (4.4 Mb)
Application Cover J<| Appendix B - Apglication Cover Sheet Fill and Save
Sheet: (308.9 Ki)
Project Profile [ Appendix C - Project Profile Template (32.1 Kb}

Template:

APPENDIX G

Contact Notes:

Lisa James or Ashley Estes

SCBGP Grant Program Coordinators

Arizona Department of Agriculture

1688 West Adams Strest

Phoenix, AZ B3007

Phone: (602) 342-3262 or Phone: (602) 5420972
E-mail: james@azda.gov or zestes@azda.gov

Toll Free Dutside Maricopa County: (300) 2940308

Fax: (602) 364-0830

File Notes:

ing the application files, please visit our website

For instructions on daw)
g ov/ grants

Please take the time 1o read this grant manual carefully and follow all given

instructions. Incomplete applications, applications that include support letters or
documentation, or applications that exceed the given page limits shall be desmed
ineligible. 4pplicants are strongly encouraged to communicate with industry

ves or stakeholders that may be affected by the grant application so that thay
are aware of the efforts.

TEnTEsEnt

At the Files tab, download and save each of the files to your computer:

Note: These are general instructions based on the use of Windows 10 Pro as the operating system
and Google Chrome as the browser. The use of a different operating system and/or a browser
other than Google Chrome, i.e. Internet Explorer, Safari or Firefox may vary the process of saving

or downloading files to your computer.
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\ W]
Download and save the ,& PDF files and the L]j Word file using the following steps:

a. Click on the file link to open the file.

b. Click on the download icon in the upper right menu bar.

c. Name the file(s) and save them to a location on your computer that you can access later.

Prepare the application packet files off-line (see Sections II. A. B. and C.):

a. Application Cover Sheet in PDF format - Must be completed in fillable PDF form, printed, signed
and scanned into a new PDF document. Not more than ONE page. Project Title not more than TEN
words.

b. Project Profile in Word format - Must be completed in Microsoft Word SCBGP Project Profile
Template. Not more than NINETEEN pages total.

When the application packet files are complete, use the following steps to submit the application packet
on-line:

a. Ifyou are submitting more than one application packet, follow the steps below for each
application packet.

b. Return to the SCBGP solicitation web page at: https://tinyurl.com/SCBGP-2023

c. Click on the “Apply” button.

Arizona

Specialty Crop Block Grant Program - 2023

v Apply ?
- EAabiy m

I SCBGP 2023 Summary:

Title: Specialty Crop Block Grant Program - 2023
To be eligible for a grant, the projact(s) must enhance the competitiveness of LS. ar U.5.
territary grown specialty crops in eithar domestic or foreign markets, including—{1) by
Application Start Date: 01/27/2023 everaging efferts to market and promate spe
rzsearch and deve ant relevant to specialty

by assisting producers with
} by expanding availability and
access to specialt 4} by addressing loc ional. and national challenges
Application End Date: 03/02/2023 confronting specialty crog producers; and (3) for such other purpeses determined 1o be
appropriate by the Secratary of Agriculture, in consultation with specialty crop
stakeholders and ralevant State departments of agriculture. Projects must benefit mare

CFDA: 10170 than one commercial product (e.g.. ABC Company brand), organization or individual.
Projects must also be abls to parform one of the naticnal cutcomes and indicators as
described in Section I1.D. and Appendix C.

Reference URL: httpz:j agriculture. 3z gov/arants
THRELE el The Specialty Crops Compefitivenass Act of 2004 autharized the United States
Dapartment of Agriculture (USDA) 12 enhance the competitivenass of specialty crops.

http://agriculture.az.gov

61


http://agriculture.az.gov/

APPENDIX G

d. Eitherlogin to the eCivis Portal with an existing account and skip to Step m. or click on the “Create

an account” button.

Welcome to the Portal
This service provided by eCivis
7 N\ makes it possible for interested
parties to save, collaborate, and
apply for solicitations.
y

Login, or create a free account to
start.

© 2016 All rights reserved. eCivis, Inc.

Login

Password

(Minimum 8 chars, alphanumeric with symbol(s))

%
Portal Login or ):3 eCivis® Login

Do not have an account?

Create an account

eCivis Grants Network user?
Use your existing login above and the eCivis Login button.

Privacy Policy and Terms of Service

e. Enter the appropriate information for a new account signup. Note: The “Passphrase” (password)
must rate as “strong” or “perfect” or the system will not allow a “Signup”.

New Account Signup

Welcome to the grant application portal. This free service provided by eCivis allows
grant seeking applicants the ability to save, collaborate

First Name
Last Name
Email Address

Passphrase

€ Back to Login

© 2016 All rights reserved. eCivis, Inc. Privacy Policy and Terms of Service

f.  You will receive a message to confirm your e-mail address via an e-mail message sent to you.

/,l\
O

Welcome to the Portal

This service provided by eCivis makes it possible for
applicants to save, collaborate, and apply to solicitations

© 2016 All rights reserved. eCivis, Inc.

Congratulations, you have successfully created your
account!

Check your email for a verification link to confirm
your account and continue applying for the grant you
were viewing. If you do not receive an email within an
hour please contact support@ecivis.com.

€ Back to Login

Privacy Policy and Terms of Service

http://agriculture.az.gov
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g. Confirm your account by clicking on the link provided in your e-mail message.

/;_\
O

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Please verify your email!
Thank you for signing up. Please verify your email address by clicking the following link:

Confirm my account «

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail.

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

h. You will receive a second e-mail message confirmation that your e-mail is verified. You can login to the
Portal from here or return to the Portal login screen in your browser.

P
O

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Your email is verified!

Thank you for signing up. Please login to continue with any work inside the Portal by
clicking the following link:

Login to the Portal

If you are having any issues with your account, please don’t hesitate to contact us by
replying to this mail.

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103
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i. Login to the Portal with your login and password.

Welcome to the Portal *
This service provided by eCivis

makes it possible for interested

parties to save, collaborate, and FASSIOIT
v) apply for solicitations. (Minimum 8 chars, alphanumeric with symbol(s))

ogin, or create a free account to

Ls
start. - § . =
Portal Login or ﬁ eCivis® Login

Do not have an account?

Create an account

Civ

Use your existing

eCivis Grants Network user?

above and the eCivis Login button.

©2016 All rights reserved. eCivis, Inc. Privacy Policy and Terms of Service

j. Click on the “Create New Application” button. It may be necessary to repeat the sign-in process by
logging in again. Otherwise skip to Step m.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2023

My Applications
Create New Application ?
show 10 ~ entries

Grant Application Create Date

Mo applications have been saved or sub

Sign In/Sign Up Instructions Sign In

Log in with your credentials again to access your application’s account

For New Users:

By clicking Sign Up, you will be prompted to enter
your email address and create a password. Once you
have chosen your password, your account will be
created and you will gain access to the portal.

For Returning Users:

Sign into the portal using the email address and the
password you created when you originally signed up
for the portal. If you have forgotten your password,
click "Forgot your password?" and follow the
prompts to reset your password
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k. Always log-in using the “Portal Login” button.

Please confirm your account before applying

Portal Login

eCivis® Login

l.  Login into the Portal with your e-mail and password.

2
)

Portal

Log In

2]
1=
E
=
1=}

= lours@example.com

& your password

Dan't remember your password?

LOG IN »

m. Click on the "Open" button to update your profile information if action is required.

Please click the “Open” button to begin. You can save and return to this page to edit your Profile until completed. You can view your Profile by clicking “Edit”. You cannot
move forward until you have completed your Profile

Profile Action Required
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n. Enter the appropriate information on the “Applicant Information” page and click on “Create Profile”
or “Save Draft” at the bottom of the page.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2023

For any questions related to this program solicitation please contact ljames@azda.gov

Create New Application | Back to Solicitation

Application Submissions

PrOﬁle e Save Draft

Applicant Information

Tell us about you
First name *

Lisa

Last name *

James

Email *

o. Confirm that the “Profile” step is checked as “Complete”.

Profile

o
@
@

Edit

p. To start the application, click in the blue bar titled, “Application Process”.

Application Submissions

To begin, click the “Application Process” below.When you return to this Homepage, you can see the status of your submission by the colored status bar below the submission card

s If the status bar is gray, your submission is under review, and no action needs to be taken.
« [f the status bar is blue, there is an action required. Click on the Submission Card to complete.
» [f the status bar is red, there is an error. Please reach out to the Administrator of this program

Untitled

Created on 02/12/2020

Application Process
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g- Click on the "Open" button to enter the application information.

When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will turn green, which indicates that you can now

submit.
= App\ication Process There are 30 days remaining to
submit this.
When every step in this submission is complete, the "Submit” button te the right will become green and
clickable.
The submission is not fully submitted until you click the green "Submit" button. Once you click "Submit" the
submission will no longer be editable.
Applications Action Required

The button will update to reflect how you can interact with this step.

Enter all “required” information indicated with an asterisk. Please see instructions for each section.

Applications - Save Draf Close

Please complete all required fields.
You can save as a draft and return later to complete by clicking "Save Draft" at the bottom of the page:

When you are ready to submit this step, please click the blue "Save” button at the bottom of the page.

1. Application/Project Title * ?

2. Org Name *

3. Program/Project Congressional District (check all that apply) *
O 1

Application Submissions

5. Scope of Work *

See attached project profile

Please enter, "See attached project profile”. *

6. Project Timeline *

See attached project profile

Please enter, "See attached project profile”
7. Collaborative Elements and Partners *

See attached project profile
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s. Click on “Save Draft” to return to the application at a later time.

Save Draft Mark Complete Close

t.  Click “+ Select a file” to upload the completed and signed Application Cover Sheet (Appendix B). The
system will only accept a file in PDF format.

Application Submissions

Signed Application Cover Sheet (Appendix B) *

Please upload a signed Agplication Cover Sheet (Appendix B) for the project
+ Selecta file k o

Project Profile (Appendix C) *

Please upload the completed Project Profile (Appendix C) not to exceed 19 pages in length

+ Selecta file -]

Budget Status

u. Click “+ Select a file” to upload the completed Project Profile (Appendix C). The system will only
accept a file in Word format.

Application Submissions

Signed Application Cover Sheet (. dix B) ©

Please upload a signed Application Cover Sheet (Appendix B) for the project

+ Select a flle -}

Project Profile (Appendix C) *

Please upload the complgged Project Profile (Appendix C) not 1o exceed 19 pages in length

Budget Status *

v. Indicate the Budget Status as “I have completed the Budget Worksheet” even though you will not
complete the worksheet.

Signed Application Cover Sheet (Appendix B) *
Please upload a signed Application Cover Sheet (Appendix B) for the project.

+ Select afile 2]

Project Profile (Appendix C) *
Please upload the completed Project Profile (Appendix C) not to exceed 19 pages in length.

+ Select afile 2]

Budget Status *

| | have completed the Budget Worksheet ? v

w. When all required fields are completed, click on “Mark Complete”.

Save Draft Mark Complete Close
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x. Confirm that the Application is checked “Complete”.

When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will turn green, which indicates that you can now
submit.

&= Application Process There are 30 days remaining to m
submit this.

When every step in this submission is complete, the "Submit" button to the right will become green and

clickable.

The submission is not fully submitted until you click the green "Submit" button. Once you click "Submit" the
submission will no longer be editable.

Applications Complete Edit

The button will update to reflect how you can interact with this step

y. Click on “Submit”. The Application must be submitted prior to 11:59:59 p.m. (MST) on March
3,2023.

When you have completed the application, it will no longer state “Action Required,” but “Complete ” The "Submit” button will turn green, which indicates that you can now
submit.

= Application Process There are 30 days remaining to

submit this.
When every step in this submission is complete, the "Submit” button to the right will become green and

clickable.

The submission is not fully submitted until you click the green "Submit” button. Once you click "Submit” the
submission will no longer be editable.

Applications Edit

The button will update to reflect how you can interact with this step.

z. Confirm that the application was successfully submitted. You will also receive an e-mail

confirmation. If you DO NOT receive an e-mail confirmation please contact the SCBGP staff, see
Grant Manual.

When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will tum green, which indicates that you can now
submit.

@ Application Process o This has been submitted. ?

Thank you for submitting

‘Your submission is now under review and you will be contacted if any additional information is needed

Applications View

The button will update to reflect how you can interact with this step
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aa. Use the “Back to Solicitation” button to view the status of applications.

Arizona
AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2023

For any questions related to this program solicitation please contact ljames@azda.gov

Create New Application Back to Solicitation ?

Application Submissions

bb. To complete another application click the “Create New Application” button and follow steps p.
through z.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2023

My Applications

Create New Application ?

Show 10 ~ entries

Grant Application Create Date

Remember, AZDA'’s Agricultural Consultation and Training Program (ACT) must receive completed
applications no later than 11:59:59 p.m. (MST) on Friday, March 374,

Applications submitted by the March 314 deadline will be publicly opened, read and recorded beginning
at 8:00 a.m. on March 6t at 1688 West Adams Street, Phoenix, Arizona.
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